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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S BOARD MEETING MINUTES  

ESCI, Wilsonville, Oregon 
April 1, 2004 

 
ATTENDANCE 

President Gloria Gass, Nestucca RFPD    
Vice President Karen Bracken, Keizer RFPD  
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton RFPD                             
Immediate Past President Elaine Parrott, Jefferson RFPD 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Vickie Dones, Lebanon RFPD  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Darla Sheldon, Gresham Fire & Emergency Services   
 Region 5 Rep Phil Hull, Klamath County Fire District #1 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

 Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
 Conference 2004 Chair Brenda Spence 

Membership Chair Barb Kunkel, Portland Fire Bureau 
 Hospitality Chair Laura Houston, Stayton Fire 

Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 
 Web Site Chair Laura Houston, Stayton RFPD  

Protocol Chair Pat Cane, McKenzie Fire & Rescue 
 
 
President Gloria Gass called the Board Meeting to order at 4:20 p.m.  
 
 
APPROVAL OF MINUTES - Motion by Karen Bracken  to approve minutes of January 21, 2004  
Board Meeting.  Seconded by Barb Kunkel. Unanimously approved. 
 
CORRESPONDENCE - There was none. 
 
TREASURER’S REPORT - Treasurer Rhonda Grant distributed and reviewed the current Balance 
Sheet, as well as the Conference Budget Comparison Sheet.  There followed discussion about the 
difference between the Scholarship Account and the Training Account.  The training monies are from 
vendors and it was noted that $5.00 from each membership dues is designated for the Scholarship 
Fund.  President Gloria Gass proposed that the Training Fund be absorbed by the General Fund.  It 
was agreed that we will use up the Training fund on speaker until it has a zero balance.  Pat Cane 
moved that the $300 received from the joint Conference staff be placed in the Scholarship Fund.  
Barbara Kunkel seconded the motion, and the motion carried unanimously. 
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REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman reported she is excited about the possibility of sending out 

surveys to the fire districts in her region.  She is attempting to contact the office 
administrator from Ontario Fire District.  She also indicated that the availability of 
email addresses is an issue due to the fact that many fire chiefs don’t want their email 
addresses published. 

 
Region 2- Representative Vickie Dones reported that she received an email from Elaine Parrott 

indicating her new co-worker, Cheryl Forest, is coming to the Workshop.  President 
Gloria Gass requested that the Region Reps seek out the attendees that are not members 
and introduce them after lunch. 

 
Region 3- Representative Cheryl Hunter had nothing to report. 
 
Region 4- Representative Darla Sheldon reported that she contacted TVFR Chief’s assistant and 

the Chief of Clackamas County Fire encouraging them to support out Clackamas 
County members and their attendance of the Spring Workshop.  

 
Region 5- Representative Phil Hull was not in attendance. 
 
Liaison- Representative Elaine Parrott reported that she received a request for at least three 

people to work each day at the Fire and Equipment Expo, May 14th and 15th, at the Lane 
County Fairgrounds, from 7:30 a.m. until about 4:00 p.m.  We will need someone to 
work the booth and at least two people to help with registration at the front door. 

   
  President Gloria Gass indicated that at the January 21st meeting we committed to have a 

representative at the booth that we are sharing with OVFA and OFCA.  Karen Bracken 
offered to help out at the booth. 

 
COMMITTEE REPORTS 
 
Membership- Barb Kunkel reported that we have 129 members and announced that Cheryl Forest of 

Jefferson Fire is our newest member. 
 

Hospitality – Laura Houston reported that breakfast will be available at the workshop location. 
 

Education- Susan Mootry reported that 51 people have registered for the workshop and she  
  suggested that everyone wear comfortable clothes, especially on Saturday. 

 
Conference 2004 – Brenda Spence announced that the Conference Committee is   

  affectionately going to be called the ‘Quad Squad’.  Brenda distributed a memo  
 from the committee (attached) and reviewed the proposed schedule for the conference.  

  The Conference Committee, at their next meeting, will be considering the  
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 the possibility  of awarding an Attendance Appreciation gift.  Brenda read the list of  
 Conference Committee members and asked that those on the list let her know what 

  they would like to do to help.   
 

  Possible locations for the 2005 Conference were discussed.  Vickie Dones reported that 
  the survey indicated that people want to go the Coast.  President Gloria Gass said that 
  she really wants us to consider locations that would perhaps attract more participation. 
 
Protocol-   Pat Cane indicated that if there are no bylaw changes, let her know and this project 
  will be “good to go for another year”. 
 
Communication-   Lori Fawcett distributed a Publication Time Line and reviewed the ‘Postcard’, 
  asking for suggestions.  The postcard was well received.  There followed discussion 
  on how to best make use of the card.  It was decided that the Region Reps would send 
  out postcards after the workshop.  
   
  Web Site-  Laura Houston reported that the minutes are up-to-date on the Web Site,  
  reminded everyone to refresh anytime they visit the Site, and indicated that people can  
  sign up to get the bulletin/newsletter electronically on the Site as well.  

 
Life Safety Coalition: Elaine Parrott reported that Oregon Life Safety promoted Electrical Safety, 
focusing on consumer power.  Elaine will be sending out an email regarding this campaign.  She also 
commented that the Candle Campaign was a tremendous success. 
 
Fire Service Memorial Committee:  Laura Houston reported that the committee lost a member, 
leaving only three members.  They received an offer to house the memorial at the DPSST site. 
 
Oregon Home Fire Sprinkler Coalition: Laura Houston reported that their most recent meeting was 
on March 24, 2004 and there is no news. 
 
Small Store:   Darla Sheldon reported that she has three new items for the small store.  She plans to 
place some items on the clearance table at the Workshop.  Karen Bracken asked if there was a link to 
the small store on our Website.  There is not a Small Store link nor are there any plans to create one at 
this time. 
 
REPORTS FROM GUEST VISITORS:  There were none. 
 
BUSINESS ITEMS  
 
Web Site Committee:   Pat Cane reported that, with Laura Houston’s help, as well as contributions 
from others, she created a draft for the Web Site Committee for the policy manual.  After discussion, 
Pat Cane moved that the Web Site Committee become a subchapter of the Communications 
Committee.  Rhonda Grant seconded the motion, and it passed unanimously.   
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Other:     
 
President Gloria Gass indicated that our next Board Meeting will be on July 7, 2004 at the Hallmark 
Inn in Newport. 
 
Regarding the OFSOA Bulletin (Sixth Bugle) Lori Fawcett indicated that she met with Teri and Linda 
informally.  There is thought that we need a new name for the bulletin.  She suggested the possibility 
of having a contest to name it, with the winner getting some type of prize, such as a gift certificate.  
Lori indicated that she will send out a postcard to the members telling them about the contest. 
 
Karen Bracken made the suggestion that we change the Board’s dress code to black jackets/blazers.  
After some discussion, it was agreed that all members of the Board will wear black blazers and black 
pants or skirts. 
 
ADJOURNMENT 
As there was no further business to come before the Board at this time, President Gloria Gass 
adjourned the meeting at 5:32 p.m. 
  
Respectfully submitted, 
 
 
 
Janet Huston, Secretary 


