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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S BOARD MEETING MINUTES  

Newport, Oregon 
July 19, 2004 

 
ATTENDANCE 

President Gloria Gass, Nestucca RFPD    
Vice President Karen Bracken, Keizer RFPD  
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton RFPD                             
Immediate Past President Elaine Parrott, Jefferson RFPD 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Vickie Dones, Lebanon RFPD  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Darla Sheldon, Gresham Fire & Emergency Services   
Region 5 Rep Phil Hull, Klamath County Fire District #1 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

 Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
 Conference 2004 Chair Brenda Spence 

Membership Chair Barb Kunkel, Portland Fire Bureau 
 Hospitality Chair Laura Houston, Stayton Fire 

Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 
 Web Site Chair Laura Houston, Stayton RFPD  

Protocol Chair Pat Cane, McKenzie Fire & Rescue 
 
 
President Gloria Gass called the Board Meeting to order at 1:15 p.m.  
 
President Gloria Gass introduced the special guests, as follows:  Chris Lewallen, Monica Petrone, 
Andrea Smith and Teri Van Wagner. 
 
APPROVAL OF MINUTES -  There followed a motion by Karen Bracken  to approve the  minutes, 
as corrected, of the April 1, 2004  Board Meeting.  Seconded by Vickie Dones. Unanimously approved. 
 
CORRESPONDENCE - There was none. 
 
TREASURER’S REPORT - Treasurer Rhonda Grant distributed and reviewed the Treasurer’s 
Report. There followed a motion by Darla Sheldon to approve the Treasurer’s Report as presented. 
Susan Mootry seconded the motion and the motion passed unanimously. 
 
Secretary Janet Huston reported that the Treasurer’s Report presented at the April meeting was not 
approved by a motion.  There followed a motion by Susan Mootry to approve the Treasurer’s Report 
as presented at the April meeting.  Pat Cane seconded the motion and the motion passed unanimously. 
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REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman was not in attendance. 
 
Region 2- Representative Vickie Dones reported that there are three new members in Region 2,  

one from Depoe Bay and two from Marion County. 
 
Region 3- Representative Cheryl Hunter had nothing to report. 
 
Region 4- Representative Darla Sheldon reported that there are two new members in Region 4, 

one from Gresham and one from Canby. 
    
Region 5- Representative Phil Hull reported that there are two new members in Region 5, one 

from Sisters Camp Sherman and one from Klamath. 
 
Liaison- Representative Elaine Parrott thanked those who helped out at the Fire Expo in Eugene.  
   
COMMITTEE REPORTS      
 
Membership- Barb Kunkel reported that we have received 37 renewals as of Friday, July 16th, 

indicating that the most recent members are Diane Mayzak of Gresham and Shanney 
Wanner of Canby.  Barb distributed the current list of members and indicated that 
Treasurer Rhonda Grant just gave her several more.     

 
 Hospitality – Laura Houston reported that she sent a card and a plant to Karen Bracken when 

she had surgery.  She reported that she sent out one Welcome Packet and will be 
sending out a couple more. 

 
Education- Susan Mootry apologized for taking so long to send out the certificates from the Spring 
  Workshop.  She announced that the 2005 Spring Workshop will be in Albany.  

 
Conference 2004 – Elaine Parrott reported on the speakers and the topics for the Conference.  

  She indicated that Robin Ross “Reducing Stress and Preventing Burnout” will give us a  
 great deal.  She usually charges $2,000; however, she will only charge us $750.  if that  
 is acceptable to us.  Gail Walters “The Power of Public Image” will cost $500 plus air 

  fare. 
 
 Karen Bracken made a motion giving the Conference Committee the power to choose  
 the speakers and negotiate the fee.  Susan Mootry seconded the motion and it passed 

  unanimously. 
  

  Elaine reported that we will need nominations for President, Secretary, Regions  
  1, 2 and 3 during the Conference. 
   
 



OFSOA Board Meeting Minutes                        July 19, 2004          Page 3 of 5 
 

  Elaine reported the lodging costs at the Hallmark Inn are, as follows: 
    
   $79.00  Traditional Room 
   $84.00  Traditional Room with fireplace 
   $99.00  State Room 
   $99.00  King Spa State Room 
            $139.00  Admiral State Room 
 
  Elaine reported that we will not have gift bags for those in attendance this year and 
  there will not be any vendors present.  Instead, they are soliciting sponsors.  Karen  
  reminded us that if anyone knows of any potential sponsors, she has a template letter. 
   
  Teri Van Wagner reported that the Registration Flyers for the Conference will be ready 
  for the next newsletter and she showed us what they will look like. Teri also reported  

that she is checking to see if we will be able to add our own food items to the 
Continental Breakfast. 
 
Chris Lewallen reported that the fun night will be at the Oregon Coast Aquarium. It will 
be open for three hours for our group only.  There will be a ‘no host’ bar, with cheese 
and appetizers, as well.  The price should be $20.00 or less per person, and spouses and 
children could attend. 
 
The Committee plans to meet again to determine the Registration Fees.  It was 
suggested that the fee be the same or higher than last year’s fee. 

 
Accreditation – Rebecca Hollenbeck reported that she has six members approved for accreditation. 

She further reported that the common problem throughout the process is the lack of 
certificates and what we can accept as proof of attendance.  It was determined that we 
need a Roster Monitor to make certain everyone signs in for the sessions they attend. 
Andrea  Smith offered to be the Roster Monitor.  There followed discussion regarding 
what is considered proof, i.e. Supervisor Letter indicating specific work performance. 

 
  Rebecca also indicated that September 1st is the deadline to get accreditation 

documentation to her in order to receive an award at the Conference.  
 
Protocol-   Pat Cane had nothing to report. 
 
Communication-   Lori Fawcett distributed the newsletter publication timeline.  She also   
 inquired if Phil Hull and Cheryl Hunter received the postcards and if they were helpful. 
 Neither Region Representative had tried them yet.  President Gloria Gass encouraged  
 the use of the postcards.  Vice President Karen Bracken suggested sending postcards  
 to districts and/or departments that are not members.  Karen also suggested that people  
 be contacted once a quarter.   It was suggested also that those members that didn’t  
 attend the Spring Workshop be contacted via postcard.   
 

Lori distributed a draft of the OFSOA bulletin, without Conference information, and 
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asked for any changes, corrections, or suggestions. There followed discussion of the 
bulletin as well as discussion regarding changing its name.  Rhonda Grant read the 
history of the “Sixth Bugle.” It was determined that we will not change the name. 

       
Web Site-  Laura Houston reminded everyone to refresh anytime they visit the Site. 
It was noted that the old conference information is still reflected on the site to which 
Laura indicated that she would suggest that Linda Berner remove that information. 
 

Life Safety Coalition: Elaine Parrott reported that Oregon Life Safety is promoting Electrical Safety, 
  and thanked everyone for their input.  The campaign is slated for this fall.  Elaine will 
  be sending out an email regarding this campaign.  She also commented that the Candle 
  Campaign was a tremendous success.   
 
Fire Service Memorial Committee:  Laura Houston reported that the committee is in flux, with only 
  three members.  DPSST offered $100,000 for artwork should the memorial be housed 
  on their property.  
 
Oregon Home Fire Sprinkler Coalition: Laura Houston indicated that the Coalition meets every other 
  month.  They have five training kits for sprinkler systems.   
 
Small Store:   Darla Sheldon indicated that the ‘store’ did okay at the Workshop, and plans to have 
  the bargain table again at the Conference. 
 
REPORTS FROM GUEST VISITORS:   
 

Teri Van Wagner reported that ISO has ruled, without reason, that any property over 
five miles from a fire station is considered “unprotected”, with an immediate effective 
date.  Bob Garrison of Griffin-Tabor has been assigned to this issue.  In addition, she 
made the following announcements: 

   
• Washington Fire Chiefs’ Association is linked with Oregon Fire Chiefs’ 

Association. 
• The Fire Equipment Expo will be held at the Multnomah County Expo Center 

on May 19, 20, 21, 2005.  The Meritorious Award Banquet will be held at the 
Doubletree in Jantzen Beach on May 20, 2005. 

• The Daily Dispatch is expanding to the East. 
• The Joint Conference, November 11-13, will be at the Embassy Suites in 

Washington Square.  Patrick McIntosh and Randy Mae will be among the list of 
speakers. 

• Jeff Johnson has been nominated for ‘Career Fire Chief of the Year’ in the 
nation.  

 
 
  

BUSINESS ITEMS  
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 1) Life Membership for Sheryl Purdy – Under the Article III, Section 1B, Elaine Parrott 
  moved that we award Sheryl Purdy with an OFSOA Life Membership.  Barbara Kunkel 
  seconded the motion and the motion passed unanimously.     
 
 

2) Strategic Plan - Vice President Karen Bracken reviewed the following objectives and 
actions as they relate to the upcoming conference: 

 
 Objective 1E:  Increase opportunity for networking at workshops and conferences.  

• Region Reps need to make a list of their new members and assign each of  them 
a mentor.   

• Add a box to the Conference/Workshop Registration which will indicate if the  
  registrant is a new member or a first time attendee. 
 
 Objective 2D:  Provide affordable training so more districts/departments can send their 
 personnel. 

• Add ‘Scholarship Funds Available’ to the registration forms, bulletins and on  
     the next postcard.  Place the scholarship application on the website. 

  
 Objective 2E: Identify reasons members do not attend conferences and workshops and 
 develop solutions to encourage attendance. 

• Region Reps should check the list of those attending the 
conferences/workshops, call those members not on the list and inquire why they 

 aren’t going. 
   
Other:  There was discussion regarding Conference 2005 and where it might be located.  It was 

mentioned that when making decisions about the location keep in mind that we have 
better attendance if it is somewhere in the middle of the state.  If anyone has any  

  suggestions, contact one of the members of the Conference Committee. 
  
 
ADJOURNMENT 
As there was no further business to come before the Board at this time, President Gloria Gass 
adjourned the meeting at 3:16 p.m. 
  
Respectfully submitted, 
 
 
 
Janet Huston, Secretary 


