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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S MEETING MINUTES  

Tigard, Oregon 
Third Quarter 2005 July 14, 2005 

 
 

ATTENDANCE 
President  Karen Bracken, Keizer RFPD   
Vice President Vickie Dones, Lebanon RFPD   
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton RFPD                             
Immediate Past President Gloria Gass, Nestucca RFPD 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Monica Petrone, Marion CO RFPD #1  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Darla Sheldon, Gresham Fire & Emergency Services   
Region 5 Rep Phil Hull, Klamath County Fire District #1 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
Membership Chair Barb Kunkel, Portland Fire Bureau 

Hospitality Chair Laura Houston, Stayton Fire 
Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 

 Website Chair Laura Houston, Stayton Fire 
Protocol Chair Pat Cane, McKenzie Fire & Rescue 

 
Guest:  Elaine Parrott, Jefferson RFPD 
 
President Karen Bracken called the third quarter Board Meeting to order at 2:20 p.m.   
 
Note:  President Karen Bracken asked that it be noted in the minutes that prior to the 
board meeting, we attended a Strategic Plan meeting with Joe Parrott. 
 
APPROVAL OF MINUTES – A motion was made by Darla Sheldon to approve the  
minutes of the April 14, 2005 Board Meeting.  Susan Mootry seconded the motion which 
passed unanimously.   
 
Guests in attendance:  Elaine Parrott, Jefferson RFPD 
 
CORRESPONDENCE - There was no correspondence.   
 
TREASURER’S REPORT - Treasurer Rhonda Grant distributed and reviewed the 
Treasurer’s Reports, which included the Balance Sheet as of July 14, 2005 and the Profit 
and Loss, July 2004 through June 2005.   There followed a motion by Pat Cane to approve 
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the Treasurer’s Report as presented.      Barb Kunkel seconded the motion which passed 
unanimously.    
 
REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman was unable to attend and President Karen 

Bracken reported that Mid-Columbia Fire & Rescue has a new employee, 
Yvette Jackson, who will become a member of OFSOA.   

 
Region 2- Representative Monica Petrone reported that she sent information to two 

new people in her region.   
 
Region 3- Representative Cheryl Hunter was not in attendance, however she 

continues to work on accreditation with several Region 3 members.  
 
Region 4- Representative Darla Sheldon reported that there are no new members in 

her region.  In fact, she lost a member to another profession.  Darla 
indicated that she does not intend to run for Region 4 Representative again. 
She would prefer to volunteer her time to some committees.   

 
Region 5- Representative Phil Hull was not in attendance.  
 
Liaison- Gloria Gass was not in attendance. 
 
COMMITTEE REPORTS      
 
Membership- Barb Kunkel distributed the most recent list of members and reported 

that we have a total of 120 members.  It was noted that 163 renewals were 
mailed out.  President Karen Bracken asked Barb if she was able to meet 
with Teri Van Wagner to brainstorm about increasing membership.  A 
meeting has not yet taken place; however, Barb indicated that she and the 
Region Reps plan to meet before the next meeting to discuss membership.  
President Karen Bracken reminded us that not all fire districts/office 
administrators are going to join OFSOA for a wide variety of reasons. 

 
 Hospitality – Laura Houston reported on the brochure, designed to send out to 

prospective members.  She plans to have it on the Website. Region reps will 
be able to print their own to send out.  Regarding the Resource Guide CD, 
Laura indicated that in order for districts to be included in the Resource 
Guide, she will need the Information Sheets no later than September 1, 
2005.  

 
Education- Susan Mootry continues to work on the conference presenters and 
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future workshop topics and presenters. 
 
Conference 2005 – Darla Sheldon reported that the theme for Conference 2005 is 

‘Set the Standard’.  She distributed documentation which included a 
tentative schedule of activities, including speakers and topics, discussing 
same.  She indicated that there was approximately an hour still available to 
fill, with the possibility of Chris Riffle speaking on the ‘Value of Continuing 
Education’ during that hour.  There followed a discussion about CLEP 
(College-Level Examination Program) which provides students with the 
opportunity to demonstrate college-level achievement through a program of 
exams in undergraduate college courses.  Monica Petrone indicated that she 
used this method to complete some of her General Ed requirements for her 
recent Bachelors Degree.  

 
 Also, included in the packet was (1) a synopsis of what Robin Rose will 

speak about, (2) menus from the Embassy Suite Hotel-Washington Square 
and (3) wine tasting and catering information for a possible President Night 
activity. 

 
 After a review of the tentative schedule, President Karen Bracken added 

that arrangements are to be made for a Color Guard or Honor Guard for the 
Opening Ceremony.  

 
 ‘Fun Night’ possibilities were discussed.  Darla thought that some people 

would enjoy ‘dinner and shopping’, but she also thought a catered, wine 
tasting event would be nice.  It was decided that the ‘Fun Night’ would be at 
‘Hip Chicks Do Wine’ in Portland.  President Karen Bracken asked Darla to 
check into transportation.  It was decided that the conference attendees will 
pay for their own entry fee to the Winery. 

 
Accreditation - Rebecca Hollenbeck was not in attendance.  Vice President Vickie 

Dones reported that Rebecca (1) has received one accreditation inquiry since 
the last report, (2) provided a listing of her Plans/Tasks, and (3) provided a 
list of training topics that have not been offered for a few years.   

 
Protocol -  Pat Cane reported that no bylaw revisions are needed this year.  

 
Communication – Lori Fawcett distributed the most recent timeline and a draft of the  

next newsletter.  Lori indicated that the deadline to get Conference 2005 
information into the newsletter is August 1, 2005.  The conference 
committee positions that need to be filled were discussed. 
 

Website- Laura Houston indicated that the Website needs a makeover and the 
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President’s message.  The logistics of making changes to the website were 
discussed, with Linda Berner living and working out of Astoria, and the 
communication delays posed by this arrangement.  Concerns about our 
contract with OFCA were discussed and the fact that some members feel 
that we are not getting the services for which we contracted.  

 
Liaison Reports: 
  
 Life Safety Coalition – Laura Houston reported that the two most recent 

campaigns are referred to as ‘NFPA Candle Safety’ and ‘Home Fire Safety is 
Up to You’.  
  

Fire Service Memorial – Laura Houston indicated that she had nothing new to 
report because there hasn’t been any meetings or updates since April. 

 
Report from Guest Visitors - None 
 
Business Items 
 

(1) Spring 2006 Workshop – Vickie Dones reported that Laurie Wilkinson of 
Jacksonville Fire Department in the Medford area has offered to host the 
2006 Workshop. 

 
(2) Conference 2006 – Darla Shelton will meet with her committee and 

reserve the Hood River Best Western location for the 2006 Conference in 
Hood River.   

 
(3) Conference 2007 – Susan Mootry obtained information from the Best 

Western in Seaside for consideration. 
 

(4) Scholarship Process – Elaine Parrott indicated that she has scholarship  
 guidelines and the consensus of the Board to use for the next conference  

 
(5) Bylaws – Pat Cane, Protocol Chair, stated that if there are bylaw revisions, 

there is a specific process.  The process requires a specific timeline in which 
the membership is notified twice of any changes, with the revisions then 
voted on by qualified voting members and passed by a majority of all 
members at the annual board meeting. 

 
 President Karen Bracken, after reading the Membership Section, 

questioned why Teri Van Wagner, who is employed by Griffin-Tabor, a 
business dedicated to the support of fire districts, can’t be an active member 
rather than an Associate Member.  Pat responded that, at the time Teri left 
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Stayton Fire, she became an Associate Member.  Upon joining Griffin-Tabor 
her membership was apparently not moved back to active status. 

 
(6) Life Memberships – After a discussion about Life Memberships, Laura 

Houston asked if Life Members get a Resource CD.  It was decided that we 
will give the CD to Life Members should they request it. 

 
(7) Activate Nominations Committee – Pat Cane indicated that normally the 

responsibility of the Nominations Committee falls on the Past President.  
With Gloria Gass unable to attend our meetings, President Karen Bracken 
appointed Elaine Parrott as Past President Pro-Tem for this Board Meeting 
and for any activities or decisions occurring between now and our next 
meeting in October.     

 
(8) Activate Audit Committee – Pat Cane recommended that Glenny Mathey 

be asked to chair the Audit Committee during the annual meetings and 
conference in October. 

 
(9) Small Stores/Clothing – Darla Sheldon indicated that she doesn’t feel 

 comfortable ordering new merchandise due to the fact that we have so much 
inventory.  There followed a discussion on why the inventory perhaps hasn’t 
sold and a subsequent direction to delegate the task of pricing the inventory 
to sell at the next Conference.  

 
(10) Small Stores Guidelines – Pat Cane reported that she doesn’t have any  
 new guidelines as yet, nor has she received any suggestions for content.  

She indicated that she would like to have the Small Stores Guideline ready 
for the next meeting. 
 

ADJOURNMENT 
 
As there was no further business to come before the Board at this time, President Karen 
Bracken adjourned the meeting at 4:15 p.m. 
  
Respectfully submitted, 
 
Janet L. Huston  
 
Janet Huston, Secretary 


